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SPBAl Certify.SBA.gov

U.S. Small Business Administration

SBM certify. SBA.gov

Login to an existing certify.sba.gov account

—OR -

Select to create a new certify.sba.qgov user
account

Welcome To Certify.SBA.gov

GET STARTED TODAY!

Click here to explore the “Am | Eligible?” tool
for SBA federal contracting programs

NEW FEATURES AM | ELIGIBLE? COMING SOON!
Submit questions and feedback via the

website email address

WE NEED YOUR FEEDBACK

SBA.gov | WhiteHouse.gov | USA.gov | Regulations.gov | In Partnership with BusinessUSA.gov



SBMEXIS’[IHQ User Sign In Page
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This site is a work in progress. If you don’t find what you need, visit SBA.gov

. Type in user account’s email address
SBA gov ‘

Am | Eligable ContactUs  Help

. Type in user account password

Email Address

| - - Select “Sign In” button to access the account

Password

Forgot password?
[ sinin Y NOTE: After 3 incorrect log-in attempts, your
account will be locked and you will have to wait
For your security, there is a maximum of 3 invalid login attempts before 15 minutes to try again_

you wil automatically locked out and have to wait 15 minutes before
attempting again.

Click the “Forget password?” link above the sign in button to reset
your password

Your feedback is important to SBA. I
Please email us with comments and suggestions. certify@sba.gov

SBA .gov f v dad N

CERTIFICATIONS CONTRACTING
- i WhiteHouse.gov
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WOSB/EDWOSB F Regulations.gov
R

In Partnership with BusinessUSA.gov




SPBA(New User Registration

U.S. Small Business Administration

site is a work in progress. If you don’t find
SBA .gov

Certify.sba.gov > Registration

New User Registration

Fill out the left pane with your information

Am | Eligable  Contact Us

Complete the right pane with your preferred
email address and create a new password for
your user account

Please create a new user account. You will then be prompted
information about your firm (from SAM.gov) in orde;

eSsociate your user account with the
anage your SBA Certifications.

\‘

Please Create A Certif

Enter Name . Enter Email And Passwor(.

First name Email

| | S~ |

Last name Password v Beatleast 8 characters

A strong passphrase can be a unique phrase
‘ o sl that you can easily remember. Add a special
%ﬁ Contim Prswrd character and/or number for added security

€

ngth

This is a Federal computer system and is the property of the United States Government. It is for authorized use only. Users (authorized or unauthorized) have no E / . M D t D H H 1
e O  a kB xample: My Dog $pot Digs Ho1es
uses of this system (including all peripheral devices and output media) and all files on this system may be intercepted, monitored, read, captured, recorded,
disclosed, copied, audited, and/or inspected by authorized SBA personnel, the Office of Inspector General (OIG), and/or other law enforcement personnel, as well as
authorized officials of other agencies. Access or use of this computer by any person, whether authorized or , constitut tosuch
monitoring, reading, capturing, recording, disclosure, copying, auditing, and/or inspection at the discretion of authorized SBA personnel, law enforcement
personnel (including OIG), and/or authorized officials other agencies. Unauthorized use of this system is prohibited and may constitute a violation of 16 U.5.C 1030
or other Federal laws and regulations may result in criminal, civil, and/or administrative action. By continuing to use this system, you indicate your awareness of,
and consent to, these terms and conditions and acknowledge that there is no reasonable expectation of privacy in the access or use of this computer system,

Check that you have read the Terms and
Conditions and click “Submit”

Il Privacy Act Routine Uses (5 USC & 522a as amended)
Disclosure (or providing) of information requested in forms contained within this system or provided via email contact is "Voluntary". By providing the information,
the individual assumes all responsibility to ensure the information provided is correct and valid and is so maintained.

1Il. Disclosure
Disclosure: Collected information on individuals may be shared and protected as authorized by law. Except for such authorized activities, we
information we receive with any outside parties.

Your feedback is important to SBA. =
Please email us with comments and suggestions. certify@sba.gov

SBA.gov fw
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SBA

U.S. Small Business Administration

Find Your Business
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SBA .gov

You can connect with a business by using

your profile to a business profite

DUNS NUMBER*

(9 DIGIT NUMBER)

¢ following i

(4-12 DIGIT NUMBER)

We Need Your Feedback, Please Email Us
with any comments and ideas

SBA .gov

CERTIFICATIONS
8(A

CONTRACTING

BUND!

ING/CONSOLIDATION

This site is a work in progress. If you don’t find what you need, visit SBA.gov

nformation to attach

MPIN* . SSN/EIN NUMBER* (]

|

* Indicates Required Fields

—

certify@sba.gov

fvadaN

WhiteHouse.gov

USA.gov

Regulations.gov

In Partnership with BusinessUSA.gov

—

Enter the DUNS number of the business

The Data Universal Numbering System (DUNS) Number is a
unique nine-character identification number provided by the
commercial company Dun and Bradstreet

Enter the MPIN number of the business
The Marketing Partner Identification Number (MPIN) is a self-
created password in SAM.gov.

Enter the Taxpayer Identification Number (TIN)

of the business

A Taxpayer Identification Number (TIN) is an identification
number used by the Internal Revenue Service (IRS) in the
administration of tax laws. It is issued either by the IRS or the
Social Security Administration (SSA). The choices provided for
TIN Type include: Employer Identification Number "EIN", or
Social Security Number "SSN".

Select “Find Business” to connect your profile
to the business

NOTE: Please enter the information exactly as it

is entered in SAM.gov.

All entities must have an active record in SAM.gov to participate in
SBA contracting programs. If you do not have a SAM account, please
register in SAM.gov first and return to certify. SBA.gov to complete
your registration.



SPB Al Associate Business

U.S. Small Business Administration

If there is a match, the business profile is
SBA.gov i shown underneath the search

Select the Business Type from the dropdown
menu

You can connect with a business by using the following information to attach
your profile to a business profile.

DUNS NUMBER* [} MPIN*

||

(9 DIGIT NUMBER) (4-12 DIGIT NUMBER)

Click the Connect to Business button

FIND SUSINESS

equired Fields

Match Found
Acme Company

DBA: Acme Publishing Government Business Contact: Jane Doe

DUNS: 000000

EMAIL: JANEDOE@ACME.COM
PHONE: (202)111-2222

CONNECT TO BUSINESS .

Selcect Business Type ©

i

We Need Your Feedback, Please Email Us H
with any comments and ideas certify@sba.gov

SBA .gov fw N
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SBA Accept Associate

U.S. Small Business Administration
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Before gaining access to your business
information, you must affirm that you are
authorized to enter into legally binding
agreements on behalf of your business (read
the fine print)

Select “Decline” if you do not agree to the
terms and conditions

Warning: By clicking the “I Accept” button you are representing on your own behalf, and or\.
behalf of the business you represent, that the information provided on this website, and any
document or supplemental information submitted, is true and correct as of the date submitted.
Any intentional or negligent misrepresentation of the information contained in this certification
may result in civil or administrative sanctions including, but not limited to fines of up to
$500,000, and imprisonment of up to 10 years, or both, as set forth in 15 U.S.C. § 645 and 18

U.S.C. § 1001, as well as any other applicable criminal laws. Se|eCt “Accept” |f yOU are authorlzed tO
1 am an officer or owner of the business associated with the DUNS number, entering, and represent the bUSineSS and accept the

authorized to represent it and sign any legal binding agreements on beffalf of this business.
agreement

Ccco

You will then be taken to your dashboard



U.S. Small Business Administration
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This site is a work in progress.

Welcome Jane Doe!
Sign Out

DASHBOARD

Acme Company
DBA: Acme Publishing

& PROFILE

BUSINESS CONTACT: JANE DOE BUSINESS TYPE: CORPORATION

B CERTIFICATIONS EMAIL: JANEDOE@ACME.COM CURRENT CERTIFICATIONS
St PHONE: (202)111:2220 WOSB/EDWOSB, HUBZONE, 8(A|
+ VIEWMORE

= DOCUMENT LIBRARY

WOSB/EDWOSB self cert

ACCESS TO OTHER SBA WEBSITES

self certification, your ¢
help@certify.sha.gov
GENERAL LOGIN SYSTEM(GLS)

MY PROFILE

8(A) BUSINESS DEVELOPMENT

MY DOCUMENTS .
N

HUBZONE PROGRAM

DOCUMENT1.PDF 11115

Jane Doe

DOCUMENT2.PDF

1115

MAI DOCUMENT3.PDF 1/11/15 TAX RETURNS

DOCUMENT4.PDF 111115 OPERATING AGREEMENT

DOCUMENTS.PDF 1115 BYL-LAWS

DOCUMENT6,PDF 11115 ARTICLES OF ORGANIZATION

We Need Your Feedback, Please Email Us
with any comments and ideas

certify@sba.gov

SBA.gov

The user dashboard will display different information
depending on the status of your certifications. Check
back for new functionality as it becomes available in
the system.

View information about your business in the
Business Profile section. This information is
obtained from SAM.gov and cannot be edited
in certify.SBA.gov

Please make any changes to your core data in SAM.gov, and
the changes will be updated here within 24 hours

Select this gray section when you are ready to
update your certification records or begin a
new WOSB application.

Click on the My Documents section to see all
the uploaded files for your account, and to
sort, view, make notations, and manage your
documents

NOTE: All documents must be in PDF
format



SR Al The WOSB/EDWOSB

U.S. Small Business Administration

Application

This site s 2 work In progress. if you don’t find what you need, visit SBA gov

rtify. SBA.gov
E lication = Prior Certification = Third Party Certificatio The WOSB/EDWOSB appllcatlon |S d|V|ded IntO flve

sections: Prior Certification, Business, Operations,
Review, and Signature.

Prior Certification ‘
v B3,
Third Party Certification

Third Party The concem Is certified as

Changss In EUZDily approved third-party certifier.

Non-gqualication _
@ e » 21 70l02d
usiness @ = No  &lpload ()

Corporation & S-Corp X Exscutive Confersnce Room pdf

Third Party

aggance with Section 8/m) of the Small Susiness Act, by an S34-

Use the Navigation bar to track your progress
as you complete the application. Green
checkmarks indicate that a section has been
completed, while gray checkmarks indicate
that a question does not need to be answered
based on your responses.

Partnarship
Lc

Opsrations w caly SEA Appren
¢ .

Answer each question, then click the upload
icon to upload any necessary documents.

At the end of each section, press continue to
save your work and move on to the next

section.

We need your feedback.
Please 0o emall us with any comments and [deas.

b
Qualifying as 3 Small
H Business
WOS5/ZDWOSE Getting Startad asa

Once you have completed all necessary
sections, review your application and submit

your signature.

=
801 cfiiciat webcite of the United States Govemment Versior: 10.1458572024_T99eedc



SBA

U.S. Small Business Administration

Document Library

Users can also view all documents at once by going
to their document library from the dashboard. This

allows users to see all files they have uploaded.

We Need Your Feedback, Please Email Us
with any comments and ideas

certify@sba.gov

Use the arrows to navigate between pages in
the Document Library

Change the number of documents you can
view on one page by clicking on this drop
down box.

Upload additional documents by clicking the
“Add New” button.

NOTE: This capability is not currently
available, but will be added soon

Sort documents by document type, by active
status, or view all documents

Save any changes made to the Document
Library



SM Upload Documents

Once users have clicked on the “Add New” button, a
new dialog box comes up for users to attach

documents.
ATTACH DOCUMENTS

UPLOAD DOCUMENT LIBRARY

Drag and drop files in the gray box in order to
upload them, or click the “Upload” button to
upload the files manually

DRAG AND DROP TO UPLOAD DOCUMENTS
OR

UPLOAD

MAXIMUM DOCUMENT SIZE 25 MB

Use the document display to add notes,
change the document name, type, or group, or
remove documents before they are attached.

DOC_NAME.PDF  2MB | DOCUMENT TvPE

DOC2_NAME.PDF  9MB DOCUMENT NAME GROUP  +| DOCUMENTTVPE v | noTEs X

DOC2_NAME.PDF  9MB DOCUMENT NAME | DOCUMENTTYPE

Click “Attach Files” to attach the uploaded
files. If you do not click “Attach” your
documents will not properly store in the
document library!

Click “Cancel” to cancel attaching documents

11



SBM Resources and Q&A

U.S. Small Business Administration

Questions?

* For questions relating to the WOSB/EDWOSB program, please email wosb@sba.gov

* For questions relating to the certify.SBA.gov system, please email certify@sba.gov
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